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Hicks Honors College Travel Funding Application 

1) Log Into your myWings account

2) Click on the “Student Records” tile.

3) Select “Student Forms” from the popup and then click on Appeals, Petitions, and Online Forms.

http://mywings.unf.edu/
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4) Select “Online Forms”

5) Under Scholarship Requests (Hicks Honors College) select “Hicks Honors College Travel Funding 
Application”.

 NOTE: If you are not eligible, you will receive an error.

• You must be admitted to the Honors College
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6) Once you have read the requirements and have everything ready, select “Yes” and click Next.

7) The basic information for who you are will auto-populate under the Student Information section.

 NOTE: You may update your general contact information (Address and Phone number) if they are 
no longer accurate.

8) Select the term you expect to graduate from your current Major/Program and click Next.

9) Any previous Honors scholarship awards as well as any completed Honors courses will auto-populate.

Jane Doe 

N00000001

Jane Doe 
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10) Select wether you expect to receive funding for this trip from any other source.

 NOTE: If you indicated “Yes” you will be asked to provide the source of the funding and the

expected amount.

11) Complete the section on your Honors Capstone.

12) Indicate if this trip will be for an entire semester or longer and click Next.

 Fill out the additional question about your travel based on how long the trip will be

 One semester or longer
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 Less than an entire semester.

13) Under the Budget section there is a link to open up a generic online budget tool. You can use this as a

good example of how to create a budget document in excel, or you can create your own in word, excel,
or another program and save it to your desktop  -- as you will have to upload your budget in Step 16.

14) After you have determined how much the trip will cost, fill in the amount you are requesting for the

trip as well as the total cost of the trip.

15) Upload a document that shows the estimated travel cost for the trip.

 NOTE: There is link in the box below of an example document see “View Example Airfare
Cost Estimate”
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16) Upload your completed budget document (Completed in step 13)

17) Indicate if you have discussed this trip with your academic advisor and click Next.

 NOTE: You will not be able to submit this application until you have talked with your advisor.

18) Enter the name of your advisor and the date you discussed this trip with them.

19) Upload your travel program acceptance agreement.

 NOTE: For a UNF Faculty Study abroad program you can just upload a copy of an email from the

professor.

20) Click the Submit button at the bottom of the application to submit it.

 NOTE: If submission is successful you will see a confirmation message on the screen informing you

that you have successfully uploaded this application.




